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INTRODUCTION / DESCRIPTION 

This procedure enumerates the steps on submitting a terminal report for faculty members who availed of the 

research assistance grants. The terminal report serves as the final report upon the completion of the project. 

This procedure involves the use of a template for the terminal report: 

• Terminal Report Template 

 

 

DEFINITION OF TERMS 

URC – University Research Center 

 

SCOPE 

This procedure shall apply to all FEU teaching and non-teaching staff who availed the research assistance grants. 

 

PROCEDURE 

 

ACTIVITIES PERSON 

RESPONSIBLE 

FLOWCHART 

• Applicant writes the terminal report using 

the template below and uploads the form 

to the online registration form thru the 

link 

https://forms.office.com/r/uE39Wd4ASR. 

 

• Terminal Report Template 

 

The department chair, institute dean, and URC 

will receive an automated email containing an 

access link and informing them that the 

proponents have submitted a terminal report. 

Applicant 

 
 

 

Prepared By Reviewed By Approved By 

 

 

 

Errol Matthew C. Garcia 

URC Project Manager 

 

 
 
Reyjane C. Del Campo 
URC Coordinator 

 

 

 

Dr. Aisa P. Arlos 

URC Director 

Dr. Evangeline P. Bautista 

VP for Academic Development 

https://feueduph-my.sharepoint.com/:w:/g/personal/urc_feu_edu_ph/EY_yFY53gc5NlBXpFBXxNJ4BhvsBGHjCh6qF_aO7t8CK7Q?e=qCWxjN
https://forms.office.com/r/uE39Wd4ASR
https://feueduph-my.sharepoint.com/:w:/g/personal/urc_feu_edu_ph/EY_yFY53gc5NlBXpFBXxNJ4BhvsBGHjCh6qF_aO7t8CK7Q?e=qCWxjN
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