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being applied for.  There shall be an administrator of the extension graduate 
program who will oversee its implementation.  The program administrator shall 
be a qualified faculty teaching in the concerned professional graduate program. 

 

1. Learning Center 
 

The extension classes shall be held in a learning center that has a semblance 
of an HEI.  It shall have the necessary infrastructure to host the graduate 
program.  For instance, it has classrooms and areas with internet connections 
for the students to meet, study and do research. It is also compliant with the 
safety and sanitary requirements of the concerned local government unit.  

Furthermore, the learning center should be able to provide the adequate 
academic support.  This includes access to computer technologies and 
software, or classrooms or laboratories which are well-equipped and up to the 
standards required for graduate study. Library resources should contain the 
necessary books and periodicals and be accessible at times convenient for the 
off-campus students.  The library resources available off-campus shall be 
supplemented by e-learning resources of the HEI. 

 

2. Memorandum of Agreement 
 

The HEI enters into a partnership with another HEI, agency or any entity on the 
offering of the extension professional graduate education program. The 
partnership is supported with a Memorandum of Agreement (MOA) showing the 
specific responsibilities of each party, duration of the program, and the specific 
clientele who will be enrolled in the program.   
 
The MOA should indicate the cohort of students that will complete the program 
within the specified period.  Within this period, the HEI shall not accept new 
students who are not included in the specified cohort.  If a new cohort shall be 
identified, the HEI shall seek a new government authority from the Commission 
to offer another extension graduate program, as supported by a new MOA.  
However, this new authority shall only be secured only after the previous 
extension graduate program has ended.   
 
For partnership with another HEI, the specific clientele shall be limited to the 
academic and/or non-academic personnel of the requesting HEI. The extension 
program shall not be offered to the general public. Furthermore, the requesting 
HEI shall provide a dedicated learning site within its campus for this purpose.  
 

3. Student Enrollment and Student Advising 
 

The student enrollment should be commensurate with the resources (human, 
infrastructure, and other learning resources) of the HEI.   

 

Since academic advising is a fundamental dimension of any graduate degree 
program, students must be assigned an adviser at the time of admission and 
must be provided with the regular opportunity to communicate with their 
advisers to discuss not only choice of course enrollment and satisfaction of 
degree requirements, but other intellectual and professional concerns as well.   














